FORM-10

SANCTION ORDER NO……………..

Sanction to the grant of an Advance of Rs………………… (Rupees…………………… ……………………… only) is hereby accorded as per rules for the purchase of bicycle to Shri………………. Employee No……… Designation …………. Department…………

The above advance will be recovered in ……………………… equal monthly installments plus additional installment for interest subject to the condition that number of installments shall be so regulated that the payment of advance together with interest is completed before the retirement of the employee. 

The sanction is subject to the following terms and conditions: 

i) 
That advance will be disbursed only on submission of an agreement on non judicial stamp paper of appropriate value. 

ii) 
That an employee who has not completed one year service in the Company will furnish a surety bond from a confirmed employee of the Corporation on non-judicial stamp paper of appropriate value before drawl of advance. 

iii) 
That employee will purchase the bicycle within 30 days from the date of drawl of the advance and produce the cash receipt for verification by the Personnel Department within the same period. 

iv) 
That employee will forthwith refund the amount of advance if not utilized within 30 days. Balance of advance, if any, remaining unutilized after purchase of vehicle shall be refunded within 7 days of the date of purchase. 

v) 
That employee will not dispose off the vehicle till the entire amount of advance is repaid except with the prior permission of the sanctioning authority and undertake to refund the entire amount of advance to the Company within 7 days of sale. 

The sanction of this advance is further subject to the following conditions without prejudice to the rules laid down by the management:

(1) 
Non-compliance of the instructions mentioned above within the stipulated period will necessitate recovery of the entire amount of advance, together with penal interest as may be prescribed by the management from time to time, from the salary of the employee at the rate of half the salary every month. 

(2) 
In case the amount of advance sanctioned is not drawn by the employee within a period of 30 days from the date of sanction or close of financial year whichever is earlier the amount so sanctioned, would automatically lapse at the end of such period. 

This issues with the approval of the Competent Authority. 
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